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E-Form: Request For A Minor Works Request



Minor Works Request E-form - Path 

3

Item Path

Minor Works Request E-form

https://admms66.ust.hk/YZSoft/forms/Post.aspx?pn=Request
%20for%20A%20Minor%20Works%20Project

1

1) Login with own ITSC account

https://admms66.ust.hk/YZSoft/forms/Post.aspx?pn=Request%20for%20A%20Minor%20Works%20Project
https://admms66.ust.hk/YZSoft/forms/Post.aspx?pn=Request%20for%20A%20Minor%20Works%20Project


Workflow

Step No Step Description Process By Action Remarks

1 Start Requestor Submit Submit E-Form to Department Approver.

2 Dept Approval Department
Approver (Selected 
in form)

Approve Approve the request and submit to School Approver.

or Return to Requestor Return back to the Requestor to update information.

3 School Approval School Approval
(Selected in form)

Approve Approve the request and submit to CDO

or Return to Dept. Approval Return back to Department Approver to update information.

4 CDO CDO Admin Reply – (Confirm or Reject) CDO’s replies will be based on Minor Works Committee 
(MWC) comment. 

CDO will pass to MWC in Mid-October and Mid-April annually; 
to assess, prioritize and approve all Minor Works requests, 
irrespective of funding source.

For details, please refer to CDO website: -
https://cdo.ust.hk/minor-works

https://cdo.ust.hk/minor-works


Step (1) – Complete by Requestor

1. Fill up and submit 
by Requestor



Step (2) – Complete by Department Approver

2.2) Department Approv
er to review the content 
input by Requestor, 
either “Approve” or “Re
turn to initiator” for 
further modification.  2.1) Need to select the “

School Approver”, if “De
partment Approver” ap
prove the works request
.



Step (3) – Complete by School Approver

3.2) School Approver to 
review the content 
either “Approve” or “Re
turn to Dept Approver” 
for further modification.  

3.1) School Approver shall 
fill in these boxes if 
approve the works request
.



End
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